
ELLIS COUNTY DISTRICT CLERK        (972)825-5091 

REQUEST FOR ISSUANCE – E-FILING OR PRO SE 

CITATIONS, PRECEPTS, NOTICES, WRITS, TRO’S 

PLEASE USE OTHER REQUEST FORMS (FOUND ON OUR WEBSITE) FOR ANY OTHER TYPE OF ISSUANCE 

- This document MUST be filed as a separate LEAD document when e-filing.  
- Issuance will NOT be done until this completed form is received.  
- Choose the filing code “Request” (if able), then select the type of issuance under “Optional 

Services”. 
- If a service document is required, you MUST add the copy fees under “Optional Services” & 

enter the quantity of pages for each document to be served.  

CAUSE NUMBER: ______________________________________________________________________________ 

TITLE OF DOCUMENT/S TO BE SERVED: ____________________________________________________________ 

STYLE OF CASE: ________________________________________________________________________________ 

 

PLEASE SELECT BELOW THE TYPE AND QUANTITY OF ISSUANCE/S NEEDED: 

TYPE   COST QUANTITY  TYPE   COST QUANTITY_____ 

Citation   $8 _________  Writ: Execution  $8 __________ 

Precept / Notice  $8 _________  Writ: Commitment $8 __________ 

Temp Restraining Order $8 _________  Writ: Garnishment $8 __________ 

Scire Facias  $8 _________  Writ: Sequestration $8 __________ 

Writ: Attachment  $8 _________  Writ: Turnover  $8 __________ 

Writ: Possession  $8 _________  Writ: Other  $8 __________ 

 

 

Requestor Name: _______________________________________________________________________________ 

Requestor Phone No.:____________________________________________________________________________ 

E-Mail:________________________________________________________________________________________ 

(This e-mail address should be listed by you under “Service Contacts” in e-filing.) 

 

 

 



All Issuance will be e-filed back to the e-mail address listed on page 1 unless 
otherwise indicated by choosing one of the following: 

I am Pro Se and will pick up my issuance. This option is ONLY available if Pro-Se. 

Service by Certified Mail – Please pay for service copy under “Optional Services”. 

I would like restricted certified mail:  Y  N 

Service by Sheriff or Constable – Please pay for service copy under “Optional Services”.  

Sheriff            Const., Pct 1            Const., Pct 2            Const., Pct 3            Const., Pct 4 

Posting – A Motion & Order are required. Please pay for a service copy under “Optional Services”. 

Publication – A Motion & Order are required. Which publication: ________________________ 

Service Information: 

NAME OF PARTY TO BE SERVED: ________________________________________ Type of Issuance: ___________ 

Address for service (include registered agent of applicable): 
_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

NAME OF PARTY TO BE SERVED: _________________________________________ Type of Issuance: __________ 

Address for service (include registered agent if applicable): 
_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

NAME OF PARTY TO BE SERVED: _________________________________________ Type of Issuance: __________ 

Address for service (include registered agent if applicable): 
_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

IF THERE ARE MORE PARTIES TO BE SERVED, PLEASE USE THE 2ND PAGE OF AN ADD’L REQUEST FORM. THANK YOU 
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